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Welcome 

 
At Stoughton Nursery we aim to be friendly, approachable and helpful.  We create an environment which we hope 
will stimulate and encourage your child; developing their confidence, independence and positive self-esteem, 
providing a sound basis on which to build all future learning. 
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The Nursery Session 

 
Full time children (30 hours) Monday –Friday 9.00-3.00  
 
Monday-Wednesday children (15 hours) -Monday/Tuesday 9.00-3.00. Wednesday 9.00-12.00 
Wednesday-Friday children (15 hours)- Wednesday 12.00-3.00 including lunch, Thurs, Friday 9.00—3.00 
 
Each child is assigned to a Key Person who will work alongside them, to make them feel secure; extend their own 
learning experiences and be aware of the next steps in their development.  This person is responsible for maintaining 
the child’s online profiling system (Tapestry) Parents are encouraged to share any concerns or achievements with 
their child’s Key Person.  
 

Typical Nursery Day 
 

 9.00 Open door 

 9.20 Daily input  

Emma Holt 
Nursery assistant 

(Full Time) 

Rebecca Coles 
Nursery Teacher 

  

 

Sam Bruder 
Nursery assistant 

(Afternoons) 
Lissa Loveday 

Nursery assistant 
(Mornings) 
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 9.35-11.30 Free flow inside and outside (within this time there will be an adult led focus and group 
times) 

 11.30 Tidy up 

 11.40 carpet time/getting ready for lunch 

 12.00-1.00 lunchtime/outside play  

 Inside open/ optional rest time or free flow 

 2.20 Tidy up time 

 2.30 Story time 

 2.50 Get ready for home time 

 3.00 Nursery finishes 
 
Nursery have access to the outside area in all weathers, so please make sure your child is suitably clothed and expect 
them to come home muddy! 

 
On Arrival 

 

 Your child is encouraged to find their name and hanging up their coat independently 

 Each child is encouraged to choose a library book with their parent or carer to be read at home. The child 
may select and change a book as frequently as they wish.  

 We also offer a puzzle and number game library which can be uses as often as you wish. 

 Once your child is settled into the nursery it is best to say goodbye quickly.  

 The children can then select what they would like to do from the activities that are set out or use a resource 
of their own choosing.    

 To help with this, a list of some of the day’s activities are displayed on the wall just inside the classroom, for 
parents to look at with their child.   

 An adult will intervene as necessary in order to support and extend the children’s learning according to 
individual needs.  
 

Drink/Snack Time 

 Milk and water is available inside and outside for children to help themselves throughout the day. 

 Children can also help themselves to a fruit snack. 

 

Language Unit – Bees 
 

 We have a pre-school speech and language unit at Stoughton catering for 7 children with specific needs in 
this area.   

 They join us for part of our morning session at nursery for approximately 1 hour per day (10.00-11.00) and 
also for P.E.   

 We often share resources with the Language Unit and share planning ideas. Bees also join us for our 
Christmas concert and other celebrations. 

 

 
Clothing 

 Comfortable clothes that your children can move freely in. 

 Sensible shoes (not flip flops or crocs).   

 Also avoid long coat ties or baggy trousers that may get caught in bicycle pedals and wheels. 

 Suitable clothing for outdoor activities. 
 

Physical Education 
 

 We have one PE session in the main school hall a week. 

  The children take off their shoes and socks and are encouraged to do this independently.   
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 Please send them in shoes that they can put on themselves. 

 Earrings are not allowed. 

 Long hair should be tied back. 
 
 

Wednesday Change-over Day 
 

 M-W pt children will leave at 12.00 from main cloakroom door 

 W-F pt children will arrive at 12.00 (via the slope under our sheltered area) and wait by the internal nursery 
door. Staff will meet children and will help them get ready for lunch. 

 There will be a bag/coat peg trolley by the door where the W-F children can put their coats as they come in. 

 Full time children will stay as usual 
 
 

Lunchtimes 
 

 Children can bring a packed lunch (no nuts, chocolate or fizzy drinks) from home or buy a school lunch (£2.25 
unless you meet criteria for free school meals) 

 Lunch will take place in the nursery 

 The part time children coming in on Wednesday afternoon will be having lunch at nursery.  

 The M-W pt children will be leaving before lunch on a Wednesday. 
 
 

How we communicate with parents 

 

 ParentMail is used for most of correspondence forms, text and newsletters. You will receive a registration 

email within the first two weeks of term. If you do not receive this please contact the office. 

 Tapestry is a secure online learning journey 

 School website 

 Parents Evenings and reports – one each term 

 We have an open door policy, so if you have any concerns please come and talk with your child's teacher 

before or after school. 

 
Home Time 

 

 The children are handed over to the adult who has come to collect them at the nursery door.  

 No child may go with anyone else except by prior arrangement.   

 A large diary is kept in the nursery entrance for this purpose and for recording clinic appointments, special 
events and children’s birthdays.   

 Please tell the member of staff on the door in the morning, if there is anything we need to be aware of that 
is different from usual, eg; a different person collecting a child. 

 
Tapestry 

 A secure and personal online learning Journey used by staff to share your child’s achievements at school. 

 Observations are added to individual children’s journals in the form of photos and written observations. 

 Tapestry gives you an insight into what your child has been learning at school. 

 Parents can add to Tapestry to help staff build a better picture of the child’s learning journey. 

 Please complete the form on our website. 

 
Donations 
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 To help support our enriched curriculum we ask for a termly donation of £5 

 As you can imagine we go through a lot of tissues during the winter months, so boxes of tissues are a warmly 
welcomed donation. 

 We run one crowd funding project each year to raise funds for a specific aspect of our curriculum, for 
example Maths resources or guided reading books. 

 We always appreciate newspapers, empty boxes and materials for our creative activities. 
 

How parents can help 
 

 When you bring your child to nursery please hand them over to the nursery staff if you are unable to stay 
and settle them. 

 Please discourage children from bringing toys to nursery if possible.  During the week the children will have a 
Showing Day to share a toy or something special from home.  A rota for this is located in the cloakroom area.  

 It is very important that you do not allow the nursery children to play on the outside equipment before or 
after the session, including their older and younger siblings.  

 We encourage and welcome all parent helpers.  Please come and talk to one of the nursery staff if you are 
keen and available to do this.  All helpers need to hold a valid Disclosure and Barring Service, please ask for 
information.  

 
Praise 

 

 Please encourage your child to tell you something that they have done that day.  Share their enthusiasm and 
pride in their pictures, paintings and models.  Give your child praise for their ‘work of art’ and encourage 
them to talk about what they have made.   

 We praise individual children each day for something kind or helpful they have done.  They are awarded 
‘Ladybird of the Day’. 

 
Unable to Attend Nursery 

 

 Please phone the school and inform the office if your child is unable to attend nursery or send a note on the 
child’s return.  

 Do not send your child to school if they are feeling unwell, or if you felt it necessary to give them Calpol.   

 Please note our policy regarding children’s sickness.  If a child has been absent with sickness/diarrhoea they 
need to be kept off school for 48 hours following the last bout of sickness/diarrhoea.   

 Children should not be in school if they have needed Paracetamol (e.g. Calpol or similar) to relieve a 
temperature. 

 
Home Visiting 

 

 At Stoughton we believe the home school link is extremely important. 

 Home visits are highly valuable in aiding the transition from home to Nursery. 

 Please sign up for a home visit. 
 

 
Forest Schools 

 

 Forest School is an inspirational process that offers children regular opportunities to achieve and develop 
confidence and self-esteem through hands on, achievable tasks in a woodland environment.   

 Our forest school leader will run sessions within the school grounds, providing you have given permission.  
Forest Schools has the most impact when undertaken as a long term weekly or fortnightly programme over a 
term or an academic year. 

 Forest school sessions take place in the wildlife area in the main school grounds unless the weather 
conditions are deemed hazardous, the rain or snow does not stop our sessions. 
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 The sessions are dependent on adequate staffing in the nursery and on Parent Helpers each week, who will 
require a DBS. 

 
The Friends of Stoughton Infant School 

 

 The Friends of Stoughton Infant School organise social and fundraising events throughout the year. 

 The Friends group is run by parents and everyone is welcome to join either as a regular helper or just to 
participate in individual events. 

 The money raised provides curricular resources for the children helping to enrich their learning, and 
seasonal treats include a visit from the Easter bunny complete with chocolate eggs, and at Christmas 
crackers and party bags for all the children. 

 
 

Cursive Script 

 Children are taught cursive script across the school.  

 These are the letters with a lead in and a lead out stroke to help them when they begin to join up letters in 
school. 

 When your child begins to show an interest in writing please encourage them by showing the correct way of 
forming letters and how to hold the pencil. 

  A good way to start is by teaching them to write their name. Remember to begin with a capital letter and 
the rest in lower case.  e.g. D a n i e l 
 
 

 
 


